Patrick Reilly
Chairman

Board of Fire Commissioners
C/O Fire Marshal Office

3 Primrose St.

Newtown, Ct. 06470

BOARD OF FIRE COMMISIONERS
TOWN OF NEWTOWN

BOARD OF FIRE COMMISSION MINUTES
Regular Meeting of October 15, 2018 at 7:00 pm
Sandy Hook Vol. Fire Dept. 18-20 Riverside Rd. Sandy Hook, Ct. 06480
Open Meeting By: Pat Reilly, Chairman Time: 7:00 pm

Commissioners Present: Pat Reilly, Bob Kick, Ron Bolmer, Bill Brunetti, Tim Whelan, Jay Nezvesky,
Absent: Tim Gies

Marshal's Present: Rich Frampton, David Ober, Jamilynn Zapata, Steve Murphy

Chiefs Present: Bill Halstead, Chris Ward, John Basso, Steve Murphy

Chairman’s Comments: Reminder Annual Dinner meeting next Tuesday October 23, 2018 at 6:00 pm

Approval of Minutes: Minutes from September 24, 2018

Motion to accept minutes from the September 24, 2018 meeting: by Ron Bolmer
Seconded by: by: Bill Brunetti
Motion passed unanimously

Correspondence to the Board:
Hawleyville sent a letter indicating that Jeff Dugan was voted in as their new commissioner and need
to get him sworn in. (Attachment #1)

Correspondence from the Board:

BOFC sent a letter to the Town Clerk regarding Greg Miller being sworn in as Fire Police for
BOtSfOI’d.(attachment #2)

BOFC sent a letter to the Town Clerk regarding Jeff Dugan being sworn in as the new Hawleyville
Fire Commissioner. (attachment #3)

Public Participation: None

Marshal’'s Report: Fire Marshal Rich Frampton gave report (attachment #4)
*FM Frampton participated in Operation save a life- received smoke and CO detectors
*Rich also talked about the new phone App for hydrants, dry hydrants and suppression tanks. The
app will send IT your location to the IT dept. to plot on the GIS mapping.

Marshal’s Remarks: NFIRS- H&L, Botsford, Hawleyville Up to Date, Sandy Hook 3 months behind
(Done but not submitted yet) Dodgingtown- 7 months behind.




Purchasing Agent- Everything paid up to date. Just process the payment for Tracy’s on all the
pump/ DOT/ Maintenance in the amount of $22,372.23. One question about the work done to replace
all the lights on 551 — Time Whelan explained that the lights were out dated and finding it hard to get
replacements parts-

Combined Chiefs: Meeting October 16, 2018

Reports from Standing Committees:

e Radio & Hydrant Committee: Nothing new on the radio committee.
Mike McCarthy sent out a list of the dry hydrants that have been checked and indicated the
repairs that are needed. (Attachment #5)
*Radio Sub Committee: -

e Truck Committee:
*331 going to body shop
*441 came back from the same body shop
*Drop Chains for 111will be done by Tracy’s- only charge minimal charge for labor. It was
recommended by the previous chairman that the BOFC would pay. Job Quoted at $2525.
Tim Whalen made a motion to have Tracy's do the drop down Chains on 111.
Bill Brunetti Seconded
Passed unanimously
*Dodgingtown — the chains on old 229 will not fit on new 229 or any other of their trucks and
will go with the old 229. They Tim Whelan will get prices for new chains for the new truck.
* Tanker 229 was delivered-
* Discussion on the subject of tires- which budget will be budging them BOFC or Highway?

e Budget Committee: a couple of chiefs have submitted their budgets, waiting on the rest to
start crunching numbers.

10 year CIP- nothing new, should be at the counsel.
e NUSAR : Did the inspections as stated in Hydrant Committee

e Tanker Sub Committee:
*Matt Dobson confirmed the 4 guys would reimburse each dept. for the mounting of the
equipment etc. and that each dept. would take care getting the equipment mounted.
*229 has been delivered, there are few issues and the local service rep. is Bruce Taylor in
Brookfield.
*Tim Whelan made a motion: to thank the Tanker Sub-Committee, the tankers have been
delivered and their task has been completed and dissolve the committee.
Discussion: Should we wait until all the issues are resolved? Tim Whelan suggested letting the
commissions truck committee take over and do the job. If any training is needed, the truck
committee with contact them.
Chairman Pat Reilly would like to thank the Tanker Sub-Committee, we appreciate the time,
knowledge and effort they put forth. Thanks to the Committee.
There is a motion of the floor to dissolve the Tanker Sub-Committee
Seconded Bill Brunetti
Motion passed unanimously




e Policy & Procedures Committee: Will vote on Committees recommendations under new
business.

Old Business: Hose testing this week Wednesday —Sandy Hook, Thursday H&L & Dodgingtown,
Friday Hawleyville & Botsford.

New Business: Policy and Procedure Committee submitted a packet (see attachment #6) at the last
meeting to be reviewed.

Bob Kick made a motion to keep 1-9 unchanged (except to update the dates)
Newtown BOFC alcohol and substance abuse policy.

Tax abatement for volunteer fire, ambulance and NUSAR personnel.
DOT truck inspections

Factory visits.

Training Funds

SOG 1 Secure hose storage

SOG 2 Driver training

SOG 3 Response in privately owned vehicle

SOP 4 Emergency vehicle response guidelines.

©OND oA LN

And substantive changes to:

*Food Reimbursement policy Oct. 19, 2019 Suggest replacing with Town of Newtown Policy APPM
900.1 Travel Expenses.

*Request to delete- BOFC policy for Pick-up’s/SUV's.

Discussion- Tax Abatement- (amount of calls, support membership /different departments)

Motion seconded: Pat Reilly
Motion passed unanimously

There being no further business the meeting adjourned at 7:38.
Respectfully submitted,

VAW e Q(’ Vysevre
Nancy Schreiner, BOFC Clerk



Hawleyville Volunteer Fire Company
Haw.:,;?.'nif’é%" 06440

4
Artcament

October 6, 2018

Patrick Reilly (Chairman)

Newtown Board of Fire Commissioner
3 Primrose Street
Newtown, CT 06470

Re: New Commissioner

Hawleyville Fire Company has elected Jeff Dugan at our annual meeting that was
held on July 2, 2018 to service as our new representative on the board of Fire
Commissioners effective on November 1, 2018. Jeff will be replacing our current
representative Bill Brunetti Sr. as his term is set to expire on October 31, 2018.

On November 1%, 2018 Jeff will need a letter from the board to be sent to the Town
Clark so he can get sworn in to service on the Board of Fire as our new representative.

Thanks

John Basso
Chief



Board of Fire Commissioners Patrick Reilly

C/O Fire Marshal Office Chairman
3 Primrose St.
Newtown, Ct. 06470
BOARD OF FIRE COMMISIONERS
TOWN OF NEWTOWN P

September 26, 2018

Debbie Halstead, Town Clerk
Town of Newtown

3 Primrose St.

Newtown, CT, 06470

Re: Gregory Miller, Botsford Fire Dept. Fire Police

Dear Debbie,

‘This letter to inform you that Gregory Miller of the Botsford Fire Department has been certified as a
Fire Policeman. | will contact Greg and advise him to contact you to make arrangements for swearing

in.

Yours truly, Vs

Patrick Reilly, Chairman
Board of Fire Commissioners




3 Primrose St. Patrick Reilly
Newtown, Ct. 06470 Chairman

s ot 2B
BOARD OF FIRE COMMISSIONERS | TTRchmes

TOWN OF NEWTOWN

October 9, 2018

Debbie Halstead, Town Clerk
Town of Newtown

3 Primrose St.
Newtown, CT. 06470

Re: Hawleyville Fire Commissioner

Dear Debbie,

Hawleyville Fire Company has elected Jeff Dugan at their annual meeting that was held on July 2,
2018 to service as their new Commissioner effective on November 1, 2018. Jeff will be replacing
current commissioner Bill Brunetti Sr. as his term is set to expire on October 31, 2018.

Patrick Reilly, Chairman
Board of Fire Commissioners
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FIRE MARSHAL'S COMBINED MONTHLY TIME SUMMARY

CODE CATEGORY INCIDENTS HOURS
A |FIRECALLS 15
B |FIRE INVESTIGATION o |
C |FOLLOW UP INVEST. ) 0 ] -
D |BUILDING & SITE -
1. Building Inspections 55 il
2. Site Inspections 19
3. C.0. Inspections _ 2
4. Suppression & Dry H\}d 0
5. Tank Removals 0
6. Burn Permits 0 ]
E |FOLLOW UP INSPECTIONS 1 ]
F  |OFFICE ' 133
G |COURT APPEARANCE 0
H PLAN REVIEWS 9
| |TRAINING 6
J _ |PURCHASING - 17 -
O | OTHER-Rich r 8
O |OTHER-Steve 2
(8] OTHER- Dave
(0] OTHER-Jamilynn 10 7 B
TOTAL 277 330 |
Rich |NHS Drill o
Operation Save A Life - Recep;ion
Fire Drill 3 Primrose St.
Op Save a Life Flyer- Food Pantry 3 Main St. A
Op Save A Life Flyer- Senior Center L o : .
| Op Save a Life Flyer- Food Pantri( 46 Church Hill
Ethan Allen Knox Box Key )
General Store Complaint -
Steve |Locate HygdrantsGIS (2) R
_|eacoril ]
Jami |Fire Preventions (10) -
Dave-

September 2018

Reporting Month

4
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ATTACHMNEUT #e
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9/24/18
Chairman Reilly,

Commissioners Whelan, Geis and | met to review the BOFC SOP’s and suggest the following
for consideration by the full BOFC.

No substantive change, just dates.

1. Newtown BOFC alcohol and substance abuse policy.

2. Tax abatement for volunteer fire, ambulance and underwater rescue personnel. Note
Newtown Ambulance must be contacted to budget for their portion of the premiums for
their respective members.

DOT truck inspections.

Factory visits

Training funds

SOG 1 Secure hose storage

SOG 2 Driver training

SOG 3 Response in privately owned vehicle

SOP 4 Emergency vehicle response guidelines

0o XN B o g0

Substantive change

1. Food reimbursement policy dated Oct 19 2009 - suggest replacing with Town of Newtown
Policy APPM 900.1 Travel Expenses

2. BOFC policy for pick up’s and/or SUV’s - request to delete

With approval of the Chairman | would suggest that members review the attached procedures
and their suggested changes and vote in the October meeting.

Bob Kick



Newtown Board of Fite Commissioners =~ -
Alcohol and Substance Abuse Policy -

Fire department members are not permitted to be on duty, to RN
respond to emergency incidents, to drive or operate’ fire department.f:f:j.;__ S
-vehicles, nor to perfotm any othet duty-related fiinctions-while . - S
.. under the influence of alcohol ot drugs. The fire depattmesitis -
~defined as the Newtown Hook & Ladder Company #1; |

- Dodgingtown Fire Company No. 1, Inc., Hawleyville: Volunteer
Fire and Rescue Department, Sandy Hook Fire & Rescue R T 14
Company, Botsford Fire Rescue, Fire Marshals, and any ﬁlture -
Volunteer fire departments located in Newtown. - o g 27

The driver and officer in charge of any fire department vehicls that ..
is involved in an accident that cause measuréable property dainage,
injury or death, the driver shall be tested for the presence of
alcohol or drugs with the least p0531ble delay.

Contaet must be made to the Chalrman of the’ Board of Flre
Comm1ssroners . X

~ Robert Manna
* Chairman, Board of Fire Commissioners

~ Adopted July 27,0015



" palipieiga-a00t(Ord. No 79); amended In It entiFety 1i-16br].
e TT -.--§_2azg-f.19-. Purpose.

£l In recognition of the benefits provided to the Town of Newtown by the dedlcated service of the T _.
- volunteer fire, ambulance and underwater search and rescue persohnel; the Newtown Legis[a“"’" e C

o good standmg is- achleved when meeting at [east one of the following criteria:

}';-'Artlcle« VI Tax Abatement for Volunteer Fzre Ambulance and Und Srwat
" Persbniiel SN

.- "hereby establishes an assessment exemption program pursuant ta Connecticut:Gérieral Statiites § 1
... volunteer fire, ambulance and underwater search and rescue personnel on the cond_mops outlined:be

- ".§ 208:20. Eligibility.

‘Mefibers of at least three years’ good standing of the Newtown Volunteer Fire Departments,Ambula_-
. and: New town Underwater Search and Rescue (NUSAR) who re5|de in and pay propertytax to the ‘o

. A. The member must respond to a minimum of 25 calls in the calendar year precedmg mclus )
certified list; or e, i N j

B The member must hold one of the following posmons in‘the. emergency s

() Admlmstratlve/Executlve board.
(2) Commissioner.
" (3) Line officer/operational officer.

: .'_(4) Support member, per company or assoclatlon byiaws

§208 21 Admlmstratlon.

A AnnUaIIy on or before December 5 of each year, the president-of each:Fire: Department shall
- submit to'the'Board of Fire Commissioners a list of the members of: hls/her organizatio
: eirglbie asdefined in § 208-20. This list shall contain addresses of- such members and:the.ex



P B i amount for which each member is eligible. The Board of Fire Commissioners Wil revleu_’w'
T ek St waking corrections as necessary, beforé submitting it to the Office of the Flrst’Selec al
S forwarcilng to the Town Assessor) by December1s of each year. et B

B The Ambulance Assouatlon shall review and certify the Ambulance Corps list, and sald s
addresses of such members and the exemption amount for‘which each: rriemiber s ehglh as
§208-20, and submit it directly to the Office of the First Selectman (for forwardlngto the
Assessor) by December 15 of each year. :

C Annuaily, on or before December 15 of each year, the President of NUSAR sha[l certlfy an ;

" Director 6f Newtown Emergency Management its own list of members who-are'¢ligible
§208-20. The Director will review and certify said list, making corrections:as necessary; | Ef
submitting it directly to the Office of the First Selectman (for forwardlng to the Town_; $ses;
December 15 of each year. A

e _'__§ 20822 Exemption schedule.

" Exemptlon agdinst assessed values with respect to property taxes (which shall be applied first to any're
5 propérty the recipient may own before being applied-to personal property) shall be apphed to the Jul
o mstaflment tax bill in accordance with the following:

A _Ekemption’s_chedule.

Years of Semce in Good Standirig

* :(préceding date of list certification) . AmountofExemption
3 | | $250° . _'
4 $440_-.'..-"'-
5 fer5
6 . $seo . '-'3'.,,-:,- %
7 or more $1,000 |

member is a co-owner of that- property

- C.A member who has a break in service may subsequiently return to:servicé: and insic
entrtled ta have former qualifying years.cou nted ‘towards beneflts under this schedule




§ 208 23 Max1mum relief. -

& §s-2-;&;8-z'2;4 . Adjustments.

A by majority vote at aregular meeting of. the Councﬂ such. adJUStment fo. take effect for the cur

A. In no event may any exemption amount equate to more than the maximum amount of rellef'“"
. under state statute, and if so, the Assessor may cap the total relief afforded to any mdlvndual
permltted maximum. :

-'B. Members are limited to only one exemption, regardless of the' number of vo[unteer o) anlzaf
which they belong ' - :

- " The Legtsiative Council may adjust the level of tax relief for quahﬂed individuals, on or: béfore May-_1






N TOWN'OF NEWTOWN
NEWTOWN CONN. ’ .

'Newtown Board of Fire Commissnoners
Policy.~Factory Visits
ive - February.22, 2010




- LAND PURCHASED FROM
 THE INDIANS 1705 .

~~ " TOWN OF NEWTOWN
LT NEWTOWN, GONN,

" - - Newtown Board of Fire Commissioners

... . Policy-Training Funds
- "’ Effective - October 19, 2009

irids shall NGt bie' used to-p

rehase-capifalitems.

ilkneeit to- be requestecuinder the Individiial departh

55

-

By
S
i
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SECURE HOSE STORAGE . 8061

Al'Hose Storage areas shall be-equipped with a positive mearsto- prevent

unintentional deployment of the hose fiom the'top, sides, front and rear whﬂe the."’.-:{'j':_f--.' P

apparatus I$ underway in normal operations.

Thefollowing methods of securing hose; nozzles and- apphances in place are i
recommenided but not limited to:

Fully-enclosed & secured hose: bed covers
Buckled straps

Fabric.covers

Webbiiig Mesh

Wmd Deﬂectors

Accepted.. L WA
: Kevin A. Cragin
Chairman _
Board of Fire Commiissioners




' All.%ajngehay‘vehiéle Operators, Regardless of Age, Experlence’ af-'Mamﬂt i

PRIVER TRAINING SOG 2

need-fa:be trained to understand the laws and legal li'a’b:ilrit_ies~aSS'ﬁe;i‘a'téd:5§qg(t AR R
operating atn emergéricy vehicle. To meét this goal all new emergency-vehicle- - .+
operators will successfully complete an emergency vehicle driveér-training. :-_

program that includes the following: ‘

1. Minimum of 4hours'of classtootn training con_ti:enztratl’ngs-n’ﬂéféﬁéiﬂ?.‘i‘ P Lt

drivinig, legal aspécts of emergency vehiicle operations; pﬁy_‘s‘s}i&al;' R
dynamics and review ofthe Company's SOG for emergency: resporise. <.

2. Minimum of 10 hours of docuriiented behind the wheel trainingfor N
each type-of vehicle. I I

3 Each-new driver will have a final road test with a Qualiﬂedfofﬁéar.- R 't

Re-training: _ : ) T e s
Allqualified drivers will receive annual rétraining thatincludesthe - .
- following: ' : 5

1. Annual-classroom refresher that focuses ondefensive driving; legal o

aspects of emergency vehicle:opetation, physical dynamics:and review:: -

of company SOG's on emergency vehicle résponse,

2. Behind-the ~wheel re-training:and /or te-sertificatior; everydyears.: .
Driver re-training from suspension of privileges afd/or to active statiss foi

more than 6 months'shall be raquired to re-certify on all apparatus’
previously quialified on. ‘ £ .

Aceepted _ i
& Kevin A. Cragin
Chairman
Board of Fire: Comitiisslonets




Regis@ﬁ‘ée-m-:iavaTEl-.-v -éwN-Enf-vemeLEs 506 3.

Voldnteers who respond‘to Emergehcues in their own Uehlc|es must: unelerstanct 5
that, first and foremost, they-must arrive-at the scene-or tation in ordefFts: be of
aiiy help‘to the public.

Volunféers-responding to emergencies it their privabely owried vehtcle rr't_.téf"f |
adhere to the following SOP: -\

1. Volunteers responding.in personalvehicle must obey:their state metorf:-f oo
vehicle code with respect to courtésy light and:siren” pnvﬂeges N :

2. CGourtesy lights must not be'used by voluritesrsias a- llcense tei
. their personal vehicles as If they are emergency vehitles: Alldo
lights'should be approved: by thielr chief of the: department an" ten
permit issued. The pérmit should- Include the “rules of the road"that -
apply. §

3. Volunteers responding in.personal vehlcies should hever: exceed *the %%
posted speed limit.

4.  Volunteers respehdmg in personal Vehlcles should come. to .60 '::"éiexégl—j
- stop:at.all stop signs.and red traffic signals and must walt for nermal- "~
tight of way before procéeding. IR

AR . B, Procedures for at the scene parklng/stagtng should he Included fn all |
L SOPS

6. Indlwdual volunteers must havi personal liability liits: that pr&teet not
only the volunteer but also your orgamzatton

7. Annually all volunteers shall produce 4 vaiid drivers Ilcense a‘ ¥
- of insurance.

8.  Annually a motor vehicle report on all volurteer drivers: wi!l be - T
‘réquested thiru the: Connectlcut Motor Vehicle Department ;

Accepted

Board of Fire -Cdmi‘nisslor'iér's.
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EMERGENCY VEHICLE RESPONSE GUIDELINES 80G 4" -

T:h"e;ﬁ;:llfcfsv'ﬂng Safety Guidelines will be adhete to by-all firsfighiters opetatirg -
Emergency-Vehicles. _ pE o m o oD

1.

- vehicle is-about to leave oh an-emergency or non-simefgency,” .- .

 following-distance is established-and maintairied. Al drivés

. \WNarnilng dévices and trig eméigencies:

* warning devices-are not always effective in' making otker-v

~operating in such-a-manner as:to provide-the meximunm ley

‘Clrcle of Safety: S P
Prior to-entering the cab afid: starting the vehicle, the. emergericy- . e o
vehicle drivershall make a-circle-of saféty-arotinid the venhicle to see: .

that all equipment.is-secured, that all- compartment doois.are
closed and any physical abstrisetions moved out of the wa
circle; of safety the emergency vehisle. drivér shaill enclrcls’ _
and visually‘inspect all-4-sides and the top of the: vehiclebiéfore” 2. - ..
entering the cab: Ha/she: should‘alss verify right side'and fear . .
clearance with the person riding.in the officer position. Thig shalf by
conducted prior to moving the vehilele regardiess of whether ornot the: -

When. responding'to a triie-emergeney (The definition ofa tie einergdnayls - [
a situstion in which thers is a high probability of desttror &éﬁags-fnju@::a,:a_ T
Individual or significant property loss;-atid actions by. anemergency vehié
miay reduice the seriousness of the-sltution.), All audible and visdal:
devices will be operated atalltimes regardless of time-of da
traffic conditions. All emetgency-vehicle driver's must-unders

dver -

operators aware of your presence. 'Waming'devlaés:anistfreqﬂégtsmggﬂ f'f__'- 3
right-of-way, they do rotinsure the right-of-way. : S

Vehicle control-and: rl"g'ﬁtib?f.éi:\ra?x: T
All.drivers shall attetript to miaitita fi control of the: \'ll'E!hiclé-ﬂ?i_'ajf e

for both their passerigers and the général public. Emergency.
drivers:should always be aware that the civilian vehicle opt
notreact in'the mafiner in whish I expected-of felt to.be: apisio ate:
Anr attempt should be made to have-options available when passing or
overtaking vehicles. If another vehicle operator fail ta yield the right of
wayto'an emergfen"cy"vehiclé.*th'afe'méi‘gamy'vehid['e'?;dgiivg n:hot
force the right of way; nor can-you assume:thi right of wéy, therefore
you-do not-have the-right of- way tritil the dthier vehicle yieldstoyou;

The eriergency vehicle driver shall be-awareof his/hirra 3 of cldati o
on other vehicles and pedestrians at all times to-make-spre.th

~ thie rule for safe ﬁdeWihgi:ﬁi‘ﬁﬁhG&aﬁd‘éﬂfoﬁ'{r""f"‘s"ecmiﬁ""ﬁf}fa'llbwm .

distance far every 10 féet of vehicle length for speeds:tnder40'm s
and add 1 additional second-for esich-10:mphifor Spesds miét#ah‘iﬁ.hg ¥




4. Response speeds: : _ -
When:responding to-a true emergency only, drivers shall operate the
vehicle they aré driving at as closé to the posted spesd: limit.as
possible, but not to exceed'ten (10) miles pet hotit ovierthe posted
speed limit, conditions peimitting, Examples: of conditions: requiring
slower response-speeds include but-are not limited to :

Slippery road conditions

Inclement weather
'Poor visibility

Heavy or congested traffic conditions
Sharp curves

e & & & o

5. Intefsection Practices: '

-Extreme: care should betaken when approaching any intersection as
intersections are the locations responsible for alarge: percentage of
major accidentsinvolving emergency vehicles. Drivers are required to
practice the organizations intersection operating guidélines during:all
emergency responses, ‘ . :

Uncontrolled ‘intersettions o '

. Any intersection that-doss not offer a control deviée {stop
sign, yield of traffic signal) in the direction of travel of the
emergency vehicle 6t where traffic control sigrial: is'green
upon approach of the emergency vehicle all emergeney
vehicle drivers shouild do the following:

e Sean the intersection forpossible hazards (right turns. on
red, pedestrians; vehicles traveling fast etc.): Observe traffic
in all 4 directions (left, right, front, rear)

« Slow down if any-potentlal hazards are' detectsd and cover. .
the brake pedal with the drivers foot.

e Change the siren cadence not less than 200" from
intersection

* Avoid using the'opposing:lane of traffic if at-all possible.

, S
Emergency vehicle drivers should always be prepared to stop, If
ancther vehicle operator fails toiled the right of way to an
emergency vehicle, the emiergency.vehicle:driver can net'force the
right'of way; nor can you-not-assume the righit of way, therafore you
do not have the righit of way until the other vehicle yislds to you.




Controlled intersections

Any intersection controlled by a stop sign; yield-sign, yellow-trafic -
. light ora red traffie light fequires Prudent Action by the-emergency
vehicte driver. The following steps should be taken:

o Do riot rely-on warning devices to clear traffie

.o Scan thé interseotion for possible hazards (right turns on
red, pedestrians, vehicles traveling fast atc.) as well as driver
options -

e .Begin to slow down well before reaching the intersection and’
coverthe brake pedal with the-drivers foot, ¢ontintie to scan
in4 directions (left, right, front, back) _ ;

e ‘Change the siren cadence not léss than 200" from
intersection , ' :

o Scan intersection for possible passing options (pass-on right;
left, wait, etc.) avoid using the epposing lane of traffic if at-all P
possible. o : £ d

e Ifall visible traffic in all lanes can not'be accounted for, the
driver should bring the vehicle to a completestop. If the
driver proceeds past a.control device with a negative right- -
of-way without coming to a complete stop, both-the driver _
and officer should be-required: to complete an inciderit report
providing an explanatiéh of the circumstances that permitted -
themto do so ; ‘ :

» Establish-eye contact with other vehicle drivers; have pariner
communiicate all is clear; reconfirm all other-vehicles are
stopped o

¢ Account for traffic one-lane of traffic at a time:treating €ach
lane of traffic as a separate intersection

Railroad intérsection

- Atany time an emetgericy vehicle driver approaches an-unguarded”
crossing he/she shall bring the apparatus, or vehicle hefghe (s
operating o a complete  stop before entering the grade erossing. In
addition the emergency vehicle driver shall perforim the folloing
prior to proceeding: '

o Turmoffall sirens and airhorns

o Operate the motor at idle speed

e Turn off any othersdund producing equipment or
accessories . .

¢ - Open the windows and listen for a train’s horn:

‘Non-smergenicy respornise:

When'-respbnd’in'g' to-a-call In.a non-emergency response'mode or
normal flow of traffic (non-code 3 orwhen not responding to-a true
emergency) the vehicle will be-operated ‘without 'any audible or




visual warning devices and in compliarice with all state motor vehicle

-laws that apply to civillan traffic. At no time should any emergency

vehicle be operated during response with only visual warhing
devices.

Ordinary travel procedures:

All drivers shall obey all traffic laws and traffic control devices -

when driving any fire department vehicle under ordinary travel

conditions. Any driver observed breaking any traffic laws or driving
any vehicle In an aggressive tnanner will be subject to disciplinary
action including, suspension of driving privileges.

Riding policy:

- The department requires all persons riding on fire apparatus to be

seated in approved riding positions and be secured to the vehicle
by seat belts when ever the vehicle is in.motion. The emergency
vehicle driver and /or the person riding in the officer positiori shail

verify that all personnel are properly seated and in seat belts hefore -

the vehicle is moved. Standard communication signals should be
formulated and utilized by all personal.

The department prohibits the riding on tailsteps, sidesteps, running
boards, or any other exposed position. Personnel who perform
emergency medical care while is in motion should be secured to
the vehicle by a seat belt or harness designed for occupant
reéstraint.

Ba—ckihg:

- The department recognizes that backing emergency vehicles is
made-hazardous by the fact that the driver cannot see much of
where he/she intends to go. The department recornmends that
whenever possible drivers should avoid backing as the safest way
to back up a vehicle Is not to back up at all. When it is necéssary to
back up any departmertal vehicle all drivers shall follow one of the _
following measures would be taken. | g

¢ The departiment's first choice of batking pracedures is that
before any vehicle Is put into reverse and backed that a
spotter be put in place near the rear of the vehicle. The
spotter should be safely positioned so that the emergency
vehicle driver can see them at all times. If at any time the
emergency vehicle drover loses sight of tha spotter, he/she

shall stop immediately until the spotter makes himself/herself

_Vvisibleagain,
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Policy Number: APPM 900.1
Policy Name: Traveling Expenses

There is great value for the Town of Newtown when employees attend conferences, training seminars,
and other events of interest. These events contribute to continuous learning and development, and
better equip employees to deal with the wide range and in-depth issues facing municipalities. The
purpose of this policy is to ensure that there are established procedures in place to provide for the
payment or reimbursement of expenses incurred by those attending.

Each Department may allocate a part of their annual budget for attendance of said events. Allocations
not used during the fiscal year, cannot be accumulated or carried over into subsequent budget years.

Authorization to Incur Expenses

All events, prior to planning should be pre-authorized by the Department Head. Events should be
necessary, directly related to the employee’s position, and a direct benefit to the Town of Newtown.
To receive pre-authorization an employee should prepare a full detailed explanation of the event, why
they would like to attend, a proposed budget, and any supporting documentation.

Funds for Traveling

Employees traveling on official business will provide themselves sufficient funds for ‘all routine travel
expenses or may request a Town of Newtown Purchasing Card (PCard). Advances of fund for travel
shall be made only for extraordinary travel. When an employee uses a PCard for payment, they should
not assume all payments are approved until receipts are received and reviewed by the Finance
Department. In the event that a purchase is not approved, it is the expecfation that the employee will
reimburse the Town within 15 days of notification.

Transportation

Whether in-state or out-of-state, all employees should abide by the following to plan transportation
arrangements:

When determining how to travel to your destination you may consider air, train, bus, town owned or
personal automobile, taxi, ferry or subway. The most cost and time effective arrangements should be
made.

Airline Travel — all airline tickets must be purchased as far in advance to the event as possible to
ensure the lowest cost possible. Employees will only be reimbursed for coach/economy seats. The
Town will not be responsible for excessive charges related to baggage, upgrades, in-flight
entertainment purchases, and headsets. In-flight food and non-alcoholic drink may be purchased and
reimbursed but will be applied towards the daily meal expense limits.



Town Owned Vehicle - When traveling within 100 miles of Town Hall, a Town owned vehicle should be
considered prior to an employee’s personal vehicle. Prior to departure the town owned vehicle should
have a full overview and be approved for travel by the Highway department. For reimbursement of
gasoline all original receipts must be submitted.

Personal Vehicle - Reimbursement for the use of a personal vehicle is based on the most current IRS
Standard Mileage Rate as determined by the Finance Department.

Regardless of town owed or personal vehicle usage the following incidentals are reimbursable with the
proper original receipts or ezpass documentation; parking (excluding valet services) and toll fees.

The Town of Newtown will not be responsible for the cost of any police violations obtained while
traveling in either a town or personal vehicle. Furthermore, the town will not be responsible for any
costs incurred due to an accident while operating a personal vehicle. ’

Automobile Rental — Reimbursement for an economy size rental vehicle is permissible considering it is
the most cost and time effective mode of transportation and pre-approved by the Department Head

prior to rental.

For proper reimbursement the employee must submit the rental agreement, clearly showing the
employees name as primary and only driver of said vehicle, the date, and the points of
departure/arrival, as well as the total cost. Employees must adhere to the rental requirements, and
restrictions must be followed.

The Town of Newtown encourages employees to purchase collision dar-nage waivers (CDW) and loss
damage waiver (LDW) coverage. The cost of CDW and LDW coverages.are reimbursable; all other
insurance reimbursements will be denied. Employees should be aware of the extent of a coverage (if
any) provided by his or her automobile insurance.

Employees are strongly encouraged to fill the gas tank beforé returning the vehicle to the rental
agency to avoid service fees and more expensive fuel rates.

Train, Bus, Taxi, Ferry, Subway — All incidental travel by train, bus, taxi, ferry or subway will be
considered with the appropriate receipts and documentation and provided it is the most cost and time
effective transportation.

Accommodations

The cost of overnight lodging will be reimbursed if the employée must travel 45 miles or more from
their primary residence or primary worksite.

Accommodation will be reimbursed at a rate in accordance with a singie room rate charged for the
function, or the hotel’s rate for a standard single room whichever is less. _If the standard single room



rate is more than $200 per day, further approval from the Department Head should be obtained prior
to the confirmation of any reservations.

Incidental hotel expenses, such as (but not limited to) laundry, dry cleaning, service tips, and pay-per-
view movies will not be reimbursed.

If a meal is included in the room rate, further reimbursement through the meal policy will be denied.

Food and Beverage

Employees will be reimbursed for meals according to the following schedule:

Breakfast — When travel begins at or before 6:00 a.m. on the first day of travel or extends beyond 9:00
a.m. on the last day of travel and for any intervening day.

Lunch — When travel extends over at least one night or if the employee is-eligible for both the breakfast
and dinner meals. If travel extends overnight, lunch may be reimbursed for those days where travel
begins at or before 10:00 a.m. on the first day of travel, or extends beyond 2:00 p.m. on the last day of
travel, and for any intervening days.

Dinner — When travel begins at or before 4:00 p.m. on the first day of travel or extends beyond 8:00
p.m. on the last day of travel and for any intervening days.

Meal expenses will be reimbursed at actual costs upon submission of appropriate receipts. Meal
expenses should not exceed $55 per day, at the following rates: -

$10.00 Breakfast
$15.00 Lunch
$30.00 Dinner

*Individual meal limits may be exceeded, as long as the $55 daily total limit is not.
Under no circumstances will alcoholic beverages be reimbursed.

Conference Meals — Business related meals that are considered part of an event or conference can be
paid with the registration fees; however, such meals must be deducted from the employee’s daily
allowance. s



Vacation in Conjunction with Business Travel

In cases in which vacation time is added to a business trip, any cost variance in airfare, care rental or
lodging must be clearly identified with the original travel request. Not submitting with the original
request prior to traveling may result in the denial of all expenses incurred.

Travel Companions

The town will not be responsible any fees associated with travel companibns and all receipts should be

kept separate for proper reimbursement.

Non-Reimbursable Travel Expenses

Cell phone chargers of any type

Visa, Passport or Immunization Fees

Airline Club Memberships

Child care, babysitting, pet-sitting

Costs incurred by the employee for failure to cancel travel or hotel reservations in a timely

A o

manner.
Evening or formal wear

Haircuts or grooming

Personal entertainment expenses (unless otherwise stated as a part of the events agenda)
Health club facilities

10. Travel accident insurance premiums or purchase of additional travel insurance.

©® N

The Town of Newtown reserves the right to add or change any part of this policy without notice. If
a circumstance arises that is not specifically covered in this travel policy, then the most
conservative course of action will be taken, which may constitute denial of reimbursement or

payment.
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B.ARD D OF FIRE COMMISSION ERS P.LICY
FOR PICK UP’S AND/OR SUV’S -

Tom swnedl 01 YeTc=S
I Trucks will only be us_ad by Fire Department Personnel,

I

Trucks will b housed and used in Newtown only.
(Exceptions 4re training, service or pick up fire-truck and/or eqmpmem)

Kevin Cragin \) Bill McCarthy
Chairman BOFC - Truck Committee BOFC
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